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}For Service Provider/ Receiver and IPS Distributor

}Application in Form ST 1 (Time Limit 30 days)

}Registration Certificate in Form ST 2 (Time Limit 7 days)

}ABCDE 1234 F  ST  001 (PAN based 15 Digit Code)

}Multiple Services ----------------------- > Single RC

}Multiple Premises ---------------------- > Multiple RC

}Centralised Billing/ Accounting ----- > Single RC [By 
Choice]
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}Invoice for past / future service [ Full particulars ]
}Time limit 30 days from the date of
ƁCompletion of service
ƁReceipt of Advance Payment

}Time limit 45 days for Banks and Financial Institutions
}Time limit for continuous supply of service
ƁCount from the date of each event warranting payment

}Date of invoice  ---- A factor in determining Point of 
Taxation

}Consignment Note by Goods Transport Agency
ƁFixes the person liable to pay Service Tax
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} E ðPayment @ 12 % + E.Cess by ALL [ EASIEST ]

} Quarterly Payment : Individuals and Firms

} Monthly Payment   : All others

} Due date                   : 6 th [ March : 31 st March ]

} Tax liability on receipt basis

ƁFor individuals and firms

ƁLast year Turnover  --- Not more than Rs. 50 lakhs

ƁUp to a Turnover     --- of Rs. 50 lakhs [ Thereafter on accrual basis ]  

} Tax liability on accrual basis  --- All others

} Payment through Cenvat Account

ƁService Providers   --- OK

ƁService Recipients --- Not Ok

} No PLA [Personal Ledger  Account ] in Service Tax law

} No more cheque payment

} Advance payment  --- Permissible

} Composite rates of tax for some services [ By choice ]
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} Self adjustment of Advance Tax paid
} Self adjustment of excess payment of tax
ƁService not rendered WHOLLY
ƁService not rendered PARTIALLY
ƁInvoice renegotiated due to deficiency of service

} Self adjustment of tax paid in excess on counts other than
ƁInterpretation of law
ƁTaxability
ƁValuation
ƁExemption

} Self adjustment tax paid in excess [ Renting of immovable property ]
ƁNon - deduction of Property Tax paid to Municipal Corporation
ƁTime limit : One year from the date of payment of property tax
ƁProperty Tax/Service Tax may relate to any period
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}E ðfiling of returns by all

}Half yearly Returns ðFinal Assessment ---------- Form ST 3

}Half yearly Returns ðProvisional Assessment ðForm ST 3A

}First Half year [ April to September ] ------------- October,25

}Second Half year [October to March] ------------ April,25

}Late Fee for belated Returns
ƁUp to 15 days  ------------------- Rs. 500
Ɓ16 to 30 days -------------------- Rs. 1,000
ƁBeyond 30 days ----------------- Rs. 1,000 plus Rs. 100 per day from the 

31 st day
ƁMaximum amount ------------- Rs. 20,000 

} Time limit for filing revised returns 90 days
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}Application for refund in Form R
}Time limit : One year from the relevant date
}Relevant date :D/O payment of tax , court order, exemption order 

etc
}Principle of unjust enrichment applies
}Any type of refund : Application necessary
}Tax paid under protest : No time limit
}Delay in refund beyond three months 
ƁGovernment pays interest @6% per annum
ƁFrom the 91 st day

}Refund of pre deposit in an appellate forum
ƁGovernment pays interest @6% per annum
ƁFrom the date of deposit
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} Refund = Rebate of Service Tax paid on specified services
} Specified Services
ƁExcisable goods : Services used beyond the place of removal
ƁOther goods       :  Services used for export 

} Place of Removal :Factory / Warehouse / Depot
} Rate based claim 
ƁOn the basis of Schedule of Rates [ Similar to Drawback Rates ]
ƁAt the notified percentages on FOB value of exports
ƁClaim made in the Shipping Bill
ƁAmount will be directly credited to Bank Account 

} Document based claim 
ƁClaim to be made to Asst. Commr . / Dy. Commr
ƁOn the basis of actuals
ƁDuly supported by documents

} Cenvat credit not to be availed
} Not applicable to Special Economic Zone
} Realisation of sale proceeds within FEMA time limit
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}Tax liability falls on Service Recipient  -- Wholly or Partially

}Service Recipient treated as assessee for all purposes

}Registration Necessary ( Single RC for Centralised 
Accounting )

}Need not necessarily be a Service Provider

}Composite Rates NOT available ( Tax @ 12% only )

}Small Service Provider Concession NOT available

}Set off against Cenvat credit NOT available

}Payment of tax through inter net banking only
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